Mynununanssoe O10mKeTHOE 061e06pa3oBaTepHOe YUpexKIeHHE
«Cpennsist o6meobpasoBaTensHas wkoma N2 ¢. Tapckoe»

[IPUHATO 7 SYTBEPHIIAIO

Ha 3acelaHuu /< & JIRpexTop HiKoFR
IIelarOTUUEeCKOTO COBETA {=<o //f
npoTokon Ne 5 - - QACEZ) Manidesa T.M.

OT7/ [, A/ G 7 .

ITOJIOKEHHUE O BBIEBITHU U3 YYEEHOI'O OOHJIA
IIKOJIbHOW BUBJUOTEKH
YYEBHUKOB 1 YYEBHBIX [IOCOBUM

1. O6mme monoxénus

1.1. HacTosiwmii mopsimox onpenenser ycaoBHs W alrOpPHTM BBIOBITHS H3 yuebHoro doHaa
wKoymbHOM Onbmotekn MBOY «COIIl Ne2 ¢. Tapckoe»  yueGHHUKOB H y4eOHBIX Mocobuit
(ramee — Hopsmok BRIOBITHS).

1.2. Bei6bIiTHe n3 yueGHOrO ¢onna mxomeHOM Gubnnorekn MBOY «COILINe? c. Tapckoe»
Y4€OHHKOB M y4eOHEIX TIOCOOWH periaMeHTHpyeTcs ClIeAYIOUUM  JoKyMeHTOM: «llopsinkom
YIeTa TOKyMCHTOB, BXOAAWIMX B COCTAaB OHOIMOTEWHOTO (OHAA», YTBEPKAEHHBIM IPHKA30M
MunuctepcTBa KynbTypsl Poccuitckoit Oenepaunyn Ne 1077 ot 8 oxts6ps .2012 roma wu
Ilpukasom pykososmtens o6wmeobpasosatensHoit opranusaimi «O CO3TAHNE KOMHCCHE IO
crvcanuio 6ubnnorevnoro douma » Ne77901/2 42.2019roa.

2. O0s#3aHHOCTH KOMHCCHM TI0 CMHCAHHIO M3 yueOHoro (oHaa WIKOJLHON OHGIHOTEKH
Y4EOHHKOB 1 Y4eOHBIX mocoOmii

2.1. TlpnynHa u HEOOGXOOMMOCTE HCKIIOYCHHS YICGHNKOB 1 y4eOHBIX TOCOOUH U3 yueHGHOrO
GboHma MKONMBI  yCTaHABNTMBAETCH KOMHCCHEHN, COCTaB KOTOPOH YTBEPKIAETCS MPHKA30M
PYKOBOIMTEIIS. .

2.2. B cocTaB KOMHMCCHHM 110 MCKITFOUCHWIO YYeGHHKOB M Y4eOHEIX MOCOOWH M3 y4eOHOro
(OHNA IIKONBI BXOIST COOTBETCTBYIOIINE MOMKHOCTHBIE JIMLA, B TOM HHCIE: 3aMECTHTEND
AVPEKTOpA M0 Y4eOHO-BOCHHUTATENBHOM paboTe, GUGIHOTEKaph 1 Oyxrantep.

2.3. B 00s3aHHOCTH KOMHCCHH 110 CIHCAHMIO YHeGHUKOB 1 y4eOHBIX MTOCOOMIT M3 yaeOHOTO
dbonma MBOV «COLII Ne2 ¢. Tapckoe» BXOIUT:

- OCMOTp NpeularacMbIX K CIHCAHUIO Y9eOHWKOB W YY4eOHBIX TMOCOOHH ¢ HCIIONb30BAHHEM
TEXHUYECKOH JTOKYMCHTAIlMH H JIAHHBIX OYXTalTePCKOTO yUeTa, yCTAHOBIEHHE HETIPATOTHOCTH
Y4EOHHKOB U yueGHBIX TOCOOMIL;

- YCTaHOBIICHME NpPUYHH CHOUCAHUsST YY4eOHMKOB W y4eOHBIX MOcoOWil B COOTBETCTBHH ¢ I1.3
JAHHOTO MOJIOXKECHHS,

- oopmIteHrE MPOTOKOA I JIeEKTHON BEIOMOCTH.

3. Ilpu4MHBI HCKIIOYEHUsT Y4eOHHKOB U y4eOHbIX nocobuii u3 y4e6Horo gonga MBOY
«COMI Ne2 c. Tapekoer.

3.1. Ilpnunna HenpoduALHOCTH Y4eOHHKOB 1 Y4€eOHBIX OCOOMIT YCTaHABNNBAETCS B CBA3N
C MEPEXONIOM Ha HOBBIC YYEOHBIC MPOrpaMMBI HJIH C HCKITIOUEHAEM OTIESIBHBIX y4eOHHMKOB 3
DenepanbHOro TMepeyHs yueGHHKOB, PEKOMEHIYEMBIX K HCITONIB30BAHWIO TPU  peajn3aliiu



MMCIOIIHX rOCY1apCTBEHHYHO aKKPEANTALMIO 06Pa30BaTebHBIX IIPOrPAMM HAYATLHOIO oO1mero,
OCHOBHOTO OOILEr0, CpeRHET0 00LIEro 06Pa30BAHAS HITH HHOTO HOPMATHBHOI'O TIOKYMEHTA.

3.2. llpuumHa ~ ycTapesocTH y4eGHMKOB W Y4eOHBIX TO0COOMI MO comepKaHMIO
YCTAHAaBIMBACTCS B TOM CIywae, €CJIM Y4YeGHHKH U ydeOHbBIE MOCOGHS HMEIOT Xopotmee
Du3MUECKOE  COCTOAHME, HO 3aMEHeHbI 6ojiee MONHBIMH IIo COCPIKAHUIO, JTYUITHMH 110
opopmieruro (mepexox Ha ®IOC HOO, OOILL, COO0).

3.3. IlpuvnHa BeTXOCTH U TeeKTHOCTH Y4€OHUKOB U Y4eOHBIX Mocobuii YCTaHaBINBACTCS
110 QU3UUECKOMY COCTOSHHUIO:

— YYeOHUKY W y4yeOHBle TIOCOGHS He MPEAHA3HAYCHBI VT CIIOJIB30BaHMUS B yueGHOM mporecce
(TIOBpEXIEH MEpeIIET, 3aITauKanbl HTH HCITHCAHD] CTPaHHWUBI, yTPaueHB! CTPAHUIBI, PA30PBAH U
T.1.).

3.4. IlpyynHa yTpaThl y4eGHHKOB U y4eOHBIX Mocobuit ycranaBauBaercs B ciy4dae NOTEPH B
pesynbrare OeNCTBHH CTUXMHHOTO W TEXHOTE€HHOTO Xapaktepa, 110 HEYCTaHOBJIEHHBIM
IPHYMHAM, TOTEPSHHBIE yYallluMHUCH.

4. BoIObITHE y4eGHHKOB M yueGHBIX NOCOGHIT 13 y4ebHoro goxna 6ub.THOTEKH.

4.1. Komuccns ycraHaBnwBaer PUYNHY MCKIIIOYEHHs Y4eOHMKOB W yueOHBIX MOCOOHH M3
y4ebHOTO QoHIa U cocTaBigeT nedpextryro Benomocts (IIpuinoxerne Nel).

4.2. BIGbITHE YYeOHUKOB W YueGHBIX TTOCOGHH M3 y4ebHoro douna odopmasercs AKToM o
CITCAHMH MCKIIOYEHHBIX OOBeKTOB OubnHoTeuHoro (oHma (maiee — AKT o CIIMCaHHHU) B
COOTBETCTBHM C «IIOPSAAKOM ydeTa HOKYMEHTOB, BXOMSIIHX B COCTAB Oubnnoreunoro houma»
(ITpunoxenue Ne2).

43. B Axrte o crucauum OTpaXaroTCd CBEICHWA O KOJIWYECTBE W 0OMmEed CTOUMOCTH
HCKIIIOYaeMBIX yqeé'ﬁHKOB ¥ y4eOHBIX TMOCOOMH, yKa3kIBACTCS NPUYMHA WCKTIOUCHHS W
HalpaBJICHHE BBIOBITHS HCKITIOYAEMBIX YICOHUKOB 1 YHYEOHBIX TTOCOOHIA.

4.4, K Akrty o crucanum TPRJIATAacTCs  CTIMCOK Ha MCKIIOYEHWE YUeOHHKOB M yueGHBIX
nocobuii (ranee — cnucok), KOTOPBIN BKIFOYAET CIICAYIOMINE CBEACHHS: TO W3IaHNs yueOHUKa
WA y4eOHOTO TocoOus, aBTOpa, Ha3BaHWC Y4eOHWKA, KOJMYECTBO, LUCHY, KOdpduumeHT
TMEPEOUEHKH (€CNM HeoOXO0ANMO), 06Ias CTOMMOCTh HMCKITIOUACMEIX YYeOHUKOB M y4eOHBIX
nocoout,

4.5. K Axty o crucanuu no MPUYHHE yTpaThl K CITHCKY MPHJIAraloTesl NOKYMEHTSI,
TOATBEPKNAIOMNIE  YTpaTy (TMOSCHUTENBHAS 3alicka, B Clydae KPaXH WM XHWIIEHHUS —
TPOTOKOJ, aKT, 3aKIIOYEHHE YIOTHOMOYEHHBIX OpPraHOB, IIpH  BO3MCIIEHUM yiiepba —
(GHHAHCOBBIN TOKYMEHT 0 BO3MElICHHH ymepoa).

YTepsHHBIN WM WcnopUeHHBIH yqamuMcest yqeOHuK, ydebHoe 1mocobHe Bo3MeInaeTcs
PORHUTENSIMA  (3aKOHHBIMH ~ TIPEACTABUTENAMH). Baamen YTEPSHHBIX  HJIM  HCIIOPYEHHBIX
Y4eOHHMKOB NPUHUMAIOTCS aHAIOTHYHbIE YUEOHHNKH, ydeOHBIE TOCOGHS WM IPU3HAHHEIE
PAaBHOUCHHBIMA. Y4eOHNKH, yueOHEIe TOCOGHS, YTepsHHbIE U IIPHHSTBIE B3aMEH, YUYHTBLIBAIOTCS
B Terpann yuera yrepsuubix yueGHHKOB, Y9EOHBIX MOCOOHH i HX 3aMEHBI.

4.6. AKT 0 criucanuu 1o OIHOM 3 TPUYHH, YKA3aHHBIX B II. 3 ¢ TIPHJIOXKEHHBIM CITHCKOM,
MOAMHUCLIBACTCSA TPENICENaTeNeM M WICHAMH KOMHCCHH 110 CHHCAHHIO OOBEKTOR y4e6HorO
donma, yrBepxaacTes PYKOBOJMTEIEM LIKOJIbI,

4.7. AKT 0 CITHCaHWM CO CITHCKOM | AOKYMCHTOM, MONTBEPXKIAIOUINM BBIOBITHE, MEpenacTes
B OyXranTepuio, BTopoii 9K3CMTUISAP OCTacTCs B OUOITHOTEKE B IIKOJIE.

4.8. AKTBI 0 cricanun PETUCTPHPYIOTCS B KHHTe CyMMapHOTo y4eTa yue6HOro ¢doHma Bo 2
qacTu «BeibpiTre u3 Gonmay. 3anuceaeTcs HOMEPp aKTa Ha CHUCAHNE y4eOHUKOB C yKazaHueM
AATEl YTBEDKACHHUS aKkTa W OOIIEero KoMMYecTBAa CIHCAHHBIX YYeOHHKOB Ha 00yl CymMmy.
Hymepauws samuceif o BeiGpismmx y4eOHHKax ¥ y4eOHBIX MOCOGHAX W3 roga B rof
nponomkaeres. B kaproteke yweGHBIX 1 y4eOHBIX TOCOOWH Ha KaKIOM HAaMMEHOBAHWH
yueOHUKa M y4ebHOrO Tocobus B rpade «BBIOBUIO» yKA3BIBAETCA KONHYECTBO BBIOBIBIIX
YHeOHUKOB U y4eGHBIX MOCOGHIT, B rpade «HoMep AKTa» yKasbiBaeTCs HoMmep AKTa.



5. PacnipejesieHHe W peann3auMsi CHHCAHHBLIX Y4eOHHKOB M y4eOHBIX NOCOOHMH M3
yueobHoro ¢porza MBOY «COI Ne2 ¢. Tapckoer.

5.1. YueOHuKM U yueOHbIE TOCOOUS, NCKITIOUEHHBIE U3 y4eGHOTO HOHA IIKOJIBI [0 TPUYHHAM
BETXOCTH, Je(PCKTHOCTH, YCTAPEJOCTH 10 COMAEPKAHUID, HANPABIAIOTCS B MYHKTHI
BTOPHYHOTO CHIPBS. \

5.2. Ilpu OTCYTCTBMH IyHKTOB BTOPCHIPBS HJIM B CIydasiX, KOTJa caaua JOKYMEHTOB Ha
nepepaboTKy 3KOHOMHYECKH HelenecoobpasHa, OWOIHOTEKHM yHWHTOMXKAKOT HCKIOUEHHBIE
NOKYMEHTbl Ha MeCTe B IIPUCYTCTBMH JIHL, KOTOpBIE COCTAaBISIOT aKT 00 YHWYTOXEHHH
CIIMCAHHBIX yH9eOHUKOB H Y4eOHBIX MOCOGHH 13 GHOIMOTEUHOTO ¢bornna.

53. B AkTe 0 CIMHCaHMM OTpaxalOTCS HAaWMEHOBAHWE, HOMEP M JaTa JOKyMEHTa,
MOATBEPXKIAIOUIET0 (GaKT clavM CHHCAHHBIX y4YeOHHKOB M Y4eOHBIX TOCOOMHA B IYHKT
BTOPUYHOTO CBIPBSI, MIIH aKTa 00 YHHYTOXEHUN CITHCAHHBIX Y4eOHUKOB. JIOKYMEHT npuitaraercs
K AKTY O CIIICAHHUH CO CITHCKOM.

5.4. YueGHUKHM 1 y4eOHbIE MOCOOWS, MCKMOYEHHBIE M3 GHOIHOTEYHOTO (DOHMA TO TIPHIHHE
HENPOQHUIIBHOCTH, TIEPEAIOTCS 110 aKTaM B OOMEHHBIN GOH/ B IeNsSX AalbHEHINeH mepenaun Ha
0e3B03ME3THOH OCHOBE OGHOIHOTEKAM,



